Ypanbekuii TEXHHYECKUH HHCTUTYT CBSI3H M HHPOpPMATHKH ((pHIna)
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1. OBIIME IMOJOXEHUSA

1.1. Hacrosiiee nojiokeHHe pa3padoTaHO HAa OCHOBAHMM CTaHAApTa MpeaupUsTUs (TU-
nosoe nonoxenue o kapenpe YpTUCU ®I'OBY BIIO «Cubl'YTW»), paspaboTaHHOro B
cooTBeTcTBHH ¢ 3akoHOM «O0 ob6pazoBanuu B Poccuiickoit @enepanum» ot 29.12.2012 r. Ne
273-®3, «mopoxHOU KapToi» «V3meHeHMs B cdepe BbICIIEr0o 00pa30BaHMUs, HaNpPaBIEHUE
Ha noBbleHre 3G (HEeKTUBHOCTH 00pa30BaHUsl U HayKu», TUNOBBIM [lonoxxeHuem o0 obpa-
30BaTeIbHOM YYPEXISHUH BBICIIETO MpodeccuoHaNbHOro 00pazoBaHus (BbICIIEM y4eOHOM
3aBenennn) Poccutickoit @enepanuu yrBepxaeHHoro Ilocranosnenuem npasutenscrsa PO
Ne 71 ot 14.02.2008 1. u [lonoxenueM YpallbCKOIr0 TEXHUYECKOIO MHCTUTYTA CBSA3U U MH-
popmaruku (¢pummana) @PI'OBY BITIO «Cubl'YTH», ninaHoM MepONpUsSTUH 10 TOBLIIIEHUIO
nokazareise s¢pdexruBHOCcTU AearenbHocTy YpTUCH ®I'OBY BITO «Cubl'Y TH».

1.2 Kadenpa MeHePKMEHTA CBSI3M M Hay4HO-HCCIIEN0BATENbCKAs J1abopaTopus B ee co-
craBe (manee’ MC) siBisieTcss yueOHO-HAyYHBIM CTPYKTYpHBIM mnonpasaenenuem YpTHUCH
®I'OBY BIIO «Cubl'YTHy, ocyiiecTBISIONUM y4eOHyI0, yueOHO-METOANYECKYI0 U Hay4-
HO-1CCJIS/I0BATENBCKYIO pa0OTy MO OJHON WM HECKOJBKMM POJICTBEHHBIM IUCIHUILIMHAM,
BOCIIMTATENbHYIO pabOTy Cpelu CTY/IEeHTOB, a Tak)Ke IOATNOTOBKY HAay4HO-IENaroru4ecKux
KaJIpOB M MOBBIIICHUE UX KBATU(UKALIH.

1.3 B cBoeii gesiteabHOCTH Kadenpa pyKOBOACTBYETCS:

- ®enepanpHbIM 3aK0OHOM P® «O6 0b6pazoBanuy B Poccuiickoit Oenepanuny;

- TumnoBeIM IIOJIOXKEHHEM 00 00pa30BaTENbHOM YUYPEKICHUU BBICIIEr0 IMpodeccro-

HaAJIBHOTO0 00pa30BaHMs;

- «IopokHOU Kaproit» «/3meHeHus B cdepe BhICHIEro 0Opa3oBaHMs, HANpaBIeHHE Ha

noBeleHne 3(GPEKTUBHOCTH 00pa30BaHKs U HAYKU»,

- Vcrasom ®I'OBY BIIO «Cubl'VTIN»;

- Tonoxenunem YpTHUCU ®I'OBY BIIO «Cubl'Y TH»;



- Ilpuxaszamu u pacrnopsokenusmu gupekropa YpTHCH ®I'OBY BIIO «Cubl'y-
TU»-nipopektopa ®T'OBY BIIO «Cubl'VTH»;

- TlonoxenueM 06 omnate tpyaa padotaukoB YpTUCHU ®I'OBY BIIO «Cubl'YTH»

- IlpaBunamm BHyTpeHHero Tpymosoro pacnopsika YpTHCH ®I'OBY BIIO «Cub-
['VTN»;

- Pemenusmu yueroro coBera YpTHCH ®I'OBY BIIO «Cubl'YTH»;

- TonoxernueMm o npemuposanuu pabotaukoB YpTUCHU ®I'OBY BIIO «Cubl'VTH»;

- HHCTPYKLHEH 110 OXpaHe TPya;

- MHCTPYKIIMEW Mo MOXKapHOH 0e30I1aCHOCTH;

- mHacrosmmM [Tonoxennem o kadenpe.

1.4 CopepxaHue U periaMeHTALHIO OCHOBHOM paboTel Kadenpsl Ha Kaxablil y4eOHbII
roJi onpejessieT miaH paboThl Kadeapsl, yTBEPKACHHBIN B yCTAaHOBICHHOM MOPSKE.

1.5 ConepxaHue W perjiaMeHTaluio paboThl MPOQecCOPCKO-TIPenoaaBaTebckoro co-
craBa KadeIpbl ONpPEAeNsIOT TPYAOBbIE JOrOBOPHI, JOJDKHOCTHBIE MHCTPYKLIUH, WHIUBHUY-
aJbHBIe TJIaHBl PaboThl, paclnucaHie yueOHBIX 3aHATHH M KOHTPOJIBHBIX MEPONPHUSTHH (Te-
Kylllell aTTecTaluy CTyISHTOB, 3a4€TOB, 9K3aMEHOB), rpaduK y4eOHOro mpouecca, pereHus
kadeapsl ¥ OpyYeHHS 3aBeAyIOIIero Kapeapoii.

1.6 Cozep:kaHue ¥ perjiaMeHTalLiio paboThl APYTUX pabOTHUKOB Kadeaphl ONpPENEIsSOT
TPYJOBBIE JIOTOBOPHI, IUIAHBI paboThl Kadeapsl, JODKHOCTHbIE MHCTPYKLHHU, rpapuKu pa-
OOTHI ¥ IOPYUYEHHSI 3aBEIyOIIero Kadeapo.

1.7 IpaBo Ha peanM3alio 00pa30BaTEeIBHBIX IPOrpaMM Kadeapa MojydyaeT ¢ MOMEHTa
BBIJIaUU YHMBEPCHUTETY JIUIEH3UN Ha IpaBOBe/IeHNs: 00pa30BaTeIbHON JESTebHOCTH 110 Ha-
NpaBJIeHHsIM MOATOTOBKH M CHELHAIbHOCTSIM, 3aKPEIIEHHBIM 3a Kadeapoii.

1.8 Bxoas B cocTaB (axyiabreTa WHPOKOMMYHUKALUH, MHOOPMATHKKM M YIpaBIIECHHS
(nanee - DY), kadenpa MC HermocpeACTBEHHO NOAYMHSIETCS AeKaHy (haKyibrera.

Kadenpa MeHeDKMEHTa CBSI3H SBISIETCS BRIIyCKaromen Kadeapoi U oTBevaeT 3a Kade-
CTBO TIOATOTOBKM M BBINYCK OakanaBpoB mo HampabieHuto 080200.62 «MeHemKMEHT
(mpodunp «IIpon3BoACTBEHHBII MeHePKMeHT») U MarkucTpoB 080200.68 «MeHemKkMEeHT» B
COOTBETCTBHM ¢ TpeboBanusimu DeepanbHOr0  rOCyJapCTBEHHOrO 00pa30BaTebHOIO
crannaprta (manee ®I'OC).

2. DYHKIIMOHAJILHBIE OBSI3AHHOCTHU KA®E/IPbI

Ha kaghedpy eo3nazaemcs:

2.1. Tlposenenue mo BceM (opmaMm o0ydenus, npurateiM B YpTUCU OI'OBY BIIO
«Cubl'YTWy, nekuuii, MpakTUIeCKUX, CEMUHAPCKUX M JAPYTMX BHJOB 3aHATHH, MPEIyCMOT-
PEHHBIX Y4eOHBIM ILJIAHOM.

2.2. PyKOBOJCTBO IPOHM3BOCTBEHHO-NIPO(ECCHOHANBHOMN, MPEAAUIIOMHON PAKTUKOH,
CaMOCTOATENbHOIT paboToit cTyieHToB. [IpoBe/ieHIe KYPCOBBIX paboT, 9K3aMEHOB 1 3a4€TOB.

2.3. Opranuzanyst ¥ IpoBeAeHIe BOCIIUTATENbHOH paboThl CpeH CTYACHTOB.

2.4. Pa3paboTKa  IpeACTaBIeHNe Ha YTBEPKIEHHE y4eOHO-METOANYECKOr0 KOMILIEKCa,
06eCIIeunBAarOIIEr0o HHHOBAIIMOHHBIN y4eOHbIM MPOIecC ¢ y4eToM TpeOOBaHMH aKKpeIuTa-
[IMOHHBIX TOKa3aTesell M IMONOXKEHUH CHCTeMbl MeHekMeHTa kadectBa (nanee CMK) mo
JIMCLUILUTHHAM Ka(eapsl.



2.5. TIoAroToBKa K M3JAHHIO y4eOHHUKOB, y4eOHBIX IOCOOMH M Apyrod METOANYEeCKOU
JIOKyMEHTAIMK, a TAaKKe HayYHbIX COOPHUKOB, TeMaTHKa KOTOPBIX COOTBETCTBYCT npouITIO
kagenpst MC. '

2.6. TIpoBe/ieHHe Hay9HO-HCCIENOBATEICKON PabOTHI B COOTBETCTBHH C IIAHOM HUP
YpTUCU ®I'OBY BIIO «CubI'YTH» 1 ony6imuKoBaH)e pe3yabTaToB 3TOU paboTHL.

2.7. PYKOBOJCTBO Hay4HO-HCCIIEI0BATENbCKON pabOTON CTY ACHTOB.

2.8. Buenpenue B yueOHBIH nporecce pesyabratoB HUP.

2.9. O6cyxnenue BoimonneHHsx HUP, Buenpenue pesysnsraro HHP B mpou3BoncTso 1
B y4eGHEI Mpolece, IPUHITHE PeKOMEH ALK JUIs Oy OJIMKOBaHUS (MoHOTrpaduu, HayYHbIE
CTaThby, ydeOHHKH, yaeOHbIe TocoOus u ap.)

2.10.» Opranusanus paboThI cefgunﬁ Hay4HO-TexHH4YeckuX koHpepenuumit IIIIC u cry-
JICHTOB.

2.11.PaccMoTpeHHe MHIMBHIYalbHBIX ILIAHOB pabOThl MperojaBaTeleld U APYTHX CO-
TpyxHEKOB Kadenpbl. Hay4H0-060CHOBaHHOE pacrpezeseHne Olo/keTa BpeMEHH npodec-
copcko-TpernoaBareinsekoro cocrasa (nanee [IIC) u yue6HO-BCIOMOraTebHONO COCTaBa.

2.12.W3yuenwue, 06061IeHAe U PACIPOCTPAHEHHE OMBITA JIy4IINX [pernofaBaTened.

2.13.0xa3anue TOMOIIY HAYHHAOIIUM IIPEenoAaBaTelIsIM B OBJIaJCHUN MeJarornyecKiuM
MacTEpPCTBOM.

2.14.Pa3paboTKa U OCYIIECTBIEHHE MEPONPHUITHH MO BHEAPEHHIO B y4eOHBIN IpolLecce
HOBBIX TEXHOJIOTHI 00y4eHHMS.

2.15.TToAroToBKa HAy4HO-TIEAArorHYecKHX KaapoB. 3aciylIMBaHHE OTYETOB Marucr-
paHTOB Kadeapsl.

2.16.ITpornarania HayYHbIX 3HAHHH.

2.17.CoBeplIeHCTBOBAHUE U Pa3BHUTHE y4eOHO-MaTepranbHOM Gasbl Kadeaps MC c ue-
JIBIO peau3allii HHHOBAIIMOHHBIX 00pa30BaTesbHbIX IPOrPaMM.

2.18.Pa6orta no co3manmo APM npu (opMHUpOBaHHY aBTOMAaTH3MPOBaHHON MH(OpMa-
monHOM cucteMsl (AMIC) xadenpst MC B paMKkax eMHOM Hay4HO-00pa30BaTeNbHOM dJ1eK-
tponnoii cpexs! (E-HODC).

2.19.YmpaBieHue CaMOCTOSTENbHON paboToi cryneHToB. ITpoBeaeHne KypcoBbIX pa-
00T, 9K3aMEHOB U 3a4YETOB.

2.20.06ecreueHre COXPAHHOCTH 3aKPEIUIEHHBIX 3a Kadenpoi MOMEIIeHUH, a TaKKe
000pyI0OBaHUs U APYTUX MaTePUAIBHBIX IIEeHHOCTEH.

2.21.Pa3paboTka 4aCTHBIX METOAMK IO AUCLHILTTHHAM kadenpsl MC 1 BHIaM 3aHITHIA.

2.22 IlpoBeaenne mpopOPHEHTALMOHHOH paboThl B IIKOJAX JUIS MPUBICHCHUS aburty-
PUEHTOB B UHCTHUTYT. '

2.23.TIposenenue 3acenanuit kapenpst MC, He MeHee OHOTO pasa B MECSIL ¢ IPUCYTCT-
Biem Ha HuxX Beero ITIIC kadenpsl: o6CyKaeHHE U yTBEPXKISHHE IIIAHOB PabOoTHI Kadeapsl U
uHauBHAyansHex wiaHoB IIIC; onenka, u3ydeHHE W aHAIM3 PE3yJIbTaTHBHOCTH paboThl
xadeipbl 0 BCeM HAIPaBICHUSM JESATEIbHOCTH, 00001IeHre U paclpOoCTpaHeHHe Mepeo-
BOTO OIBITA paboThl; pa3paboTKa, IIIAHKPOBAHUE U peallu3allus HEOOXOIUMBIX MEpOIIPHsI-
THit 0 yayumennio ¢pynknuonuposanusi CMK, kayecTBa IMOArOTOBKH CIICLHATHCTOB M pe-
3yJILTATUBHOCTH Beeil paboTel Kadenpsl. B HEOOXOIMUMBIX Clydasx MpHriamaercs y4eo-
HO-BCIIOMOT'aTeJIbHbIH COCTaB.

2.24 BepeHue IPOTOKOJIOB 3acelaHui kadenpsr MC.

2.25.0cylmiecTBieHie MOHUTOPHUHTra IIOKasaTelell KayecTBa B paMKax CMK VYpTUCH
®IOBY BIIO «Cubl'YTW» u pazpaboTka MEpONPUATHIA 110 YIIyIIIECHHUIO.



3. COAEP KAHHUE OCHOBHBIX BU/10B PABOT,
BBINNOJIHAAEMbBIX KA®EAPOU

3.1. Yuebno-memoouueckan paboma:

3.1.1 Peanuzanys KOMIDIEKCa HHHOBAILMOHHON 00pa30BaTeIbHOM MPOrpaMMbl CO3JIaHMS
MHHOBAIIMOHHON 00pa30BaTeIbHOM Cpefibl, MO3BOJSIOUICH OCYIIECTBIAT IIOArOTOBKY CIIe-
[[MAJUCTOB MH(POKOMMYHHUKALIMOHHOMW OTpAaciyi Ha KaueCTBEHHO HOBOM 00pazoBaTeIbHOM
YpOBHE.

3.1.206ecmeuenrie B o0beme 100% yueOGHO-METOAMYECKHMMH KOMILIEKCaMu 00OpasoBa-
TeNBHBIX Mporpamm B cooTBeTcTBHU ¢ PI'OC 3.

3.1.3 Peanu3anys MepONpPHATUi [0 TMOBHIIIEHUIO 3()GEKTUBHOCTH M KauecTBa yCIyT,
COOTHECEHHBIX € STalaMM MEPeXOAa K >(pexTHBHOMY KOHTPAaKTy B paMKax BBIIOJIHEHHE
TTaHA MEPOIIPUATHI HHCTUTYTA 10 pealli3aluy «I0POXKHOU KapThi».

3.1.4 Peanusamys I[UIaHA MEPONPHATHI 110 MOBBIIEHUIO MOKa3aTened 3(QGHEKTHBHOCTH
nesrensHoctd YpTHUCH.

3.1.5 Pa3zpabotka u o¢opmiIeHHe y4eOHO-METOIUYSCKOU IOKYMEHTAlMH AUCLUIINH
kad)epbl B HANPABJIEHUH IPOrPAMMHO-IIENEBOH MOJYIBHOH CXEMbI B COOTBETCTBUU C yCH-
JIEHHEM TPeeMCTBEHHOCTH M B3aMMOCBSA3HM y4eOHBIX NUCLHIUIKH, C yriayOJieHreM B3auMO-
CBSI3U TEOPETHUIECKON M MPAKTHYECKOM MOArOTOBKH CTYIEHTOB H C TpeboBaHUSIMU paboTO-
nmaTesed — 3aKa34uKOB.

3.1.6 Baenpenue B y4eOHBIN MPOLECC HOBBIX Iearoru4ecKux TEXHOJIOTHH, pacllIUpEeHne
cephl MCMONB30BaHUS MHPOPMAMOHHO-TEICKOMMYHUKAIIHOHHBIX TEXHOJIOTUH B 00paso-
BATEeNBHOM IIPOIIECCe, aJamTalys CyIIeCTBYIOUUX Y4eOHO-METOAMIECKHX KOMILIEKCOB K
tpe6osanusiMm E-HOOC, cosnanue CHCTEMBlI TECTOBOIO KOHTPOJLA 3HAHUNA MO JUCIHUILIMHAM
Kadeapsl.

3.1.7 CoBepureHcTBOBaHHE (OPMUPOBAHHSA OOIIENPOGECCHOHANBHBIX M CTENUATBHLIX,
COIMANBHO-THYHOCTHBIX U OOIIeHayYHBIX KOMIIETEHIMI BBITyCKHUKOB By3a B paMKaX MH-
pOBOrO Mpolecca II00anu3aluy | MOBBIIIECHNS YPOBHS FOTOBHOCTH K “H(GOPMALIMOHHOMY
OOIIEeCTBY.

3.1.8 ®opMupoBaHHe y CTYJEHTOB IIOHUMAHHUS B3aUMOCBA3M SKOHOMUYECKUX pesyJIbTa-
TOB JIESITeIFHOCTY OpraHMU3aI|il ¢ TeMIIaMy HHPOKOMMYHUKALMOHHOTO Pa3sBUTHS obmiecTBa

3.1.9 TloBbllieHHEe 00pPa30BaTENBHOIO YPOBHSI, KPEaTHUBHOCTH MBIIICHUS npogeccop-
CKO-TIPEI0IaBaTeIbCKOr0 COCTaBa, HAYYHbBIX COTPYTHHKOB M aclIMpaHTOB kadenpsl.

3.1.10. TToaroTroBKa 110 BCEM BHIaM 3aHSITH;

3.1.11.Hamucanue MeTOAMYECKHX YKa3aHMH KO BCeM BHIAM 3aHATHH (METOIMIECKHX
paspabotok) u pasmemenue ux B E-HOOC; '

3.1.12.PaspaboTka clleHapHeB yueOHBIX KHHO- ¥ BUACODUIEMOB;

3.1.13.Cocrasnenye pabodnx nporpamm mo gucrumiuHam Kapeapst MC u ux nocie-
nyiomas KOppeKTUpOBKa B cooTBeTCTBUH ¢ BO;

3.1.14.CocTaBieHue K3aMeHAOHHBIX OHIETOB 110 y4eOHBIM JUCIMILIAHAM Kadeapsl

MC:

3.1.15. TToaroToBKa K U3JaHHIO KOHCIEKTOB JIEKIHH 110 y4eOHBIM AMCLHUIIIHHAM Ka-
derpsr MC: )
~ 3.1.16.CocraBnenne TeMaTHKH KYPCOBBIX M UTIIOMHBIX paboT, 3alaHuil Ha UX BBIOJI-
HEHHe: U PYKOBOJACTBO UMHU;

3.1.17. PyKoBOJICTBO MPOM3BOCTBEHHO-NIPO(ECCHOHATBHON 1 peIIUILUIOMHOM IpaK-
THKOM CTYIEHTOB;

3.1.18.YuacTue B mpreMe BCTYIHTEIbHBIX U KaHIUAATCKUX OK3aMEHOB, COCTaB/ICHHC
SK3aMEeHAI[MOHHBIX OWWICTOB U 3alaHHi;

3.1.19. KoHcy/ipTalluy CTYI€HTOB U MaruCTpaHTOB;



3.1.20. Yyactue B pabote ['AK;

3.1.21. Pykosoactso HMPC no Hay4HbIM HanpaBieHusM kadeapsr MC;

3.1.22. PykoBOACTBO MarucTpaHTaMy 10 Hay4YHBIM HarnpasieHusM Kadenpsl MC;

3.1.23 VuacTre B pelaKIIMOHHO-U31aTeNIECKON NesITeIbHOCTH M0 IMyOIUKaluK OTAelIb-
HBIX cTaTell o Tematuke kadenpsl MC B HaydHBIX COOpHHKAX;

3.1.24. Pa3paboTka 3aaHuil 1J1sl caMOCTOATENbHOM paboThl cTyAeHToB (nanee - CPC),
JIOMAIIHUX KOHTPOJBHBIX pabOT XU UTOTOBOM aTTECTallUH,

3.1.25 Paspabotka cemecTpoBoro rpaguka koutposs CPC;

3.1.26Kontpons CPC u mpoBepka JOMalIHUX KOHTPOJIBHBIX padoT;

3.1.27. IlogroroBka u IMpoBeIeHHE HAYIHO-IIPAKTUUECKUX KOH(MEpEeHLU CTYAEeHTOB 1
KOH(epeHIMH 10 HToraM npopheccuoHaIbHO-IPON3BOACTBCHHOM IPAKTUKH;

3.1.28. Ilocelenue 1 aHAIU3 3aHATUM, MPOBOAUMBIX APYTUMU MIPENogaBaTels MU Ka-
benprer MC;

3.1.29. IToaroroBKa ¥ IIpOBeIcHHE HAYYHBIX U METOIUYECKUX ceMruHapoB kKadeapst MC;

3.1.30. IIpoBemenue TeCTOBOro KoHTpouisi 3HaHUi#l cryaeHTtoB YpTHUCHU ®I'OBY BIIO
«Cubl'YTW» u aHanu3 ux pe3yiabTaToB.

3.2. HayuHo-uccieooeamensvckasa paboma:

3.2.1 Peanusanus miaHa MEpOIPUSITHI IO TOBBILIECHHUIO TTOKa3aTenei 3¢ (HeKTUBHOCTH
nesitenbHOCTH YPTHUCH B 0671aCTH Hay4HO-HUCCIIEI0OBATENIBCKON NEATEIbHOCTH.

3.2.2 BelnonHeHMe [J1aHa UCCAeIOBaHMN U pa3pabOTOK 10 IPUOPUTETHBIM HallpaBJie-
HUSIM pa3sBUTHs HayKu U TexHUKU P, ycunenune nestensHoctu HUJI xadenpsr 1 obecrieye-
nue oorema HUOKP B pacuere Ha 1| HIIP nanpasnenue HUP: «Mccnenosanve u BHe-
JipeHre CHCTEMBI MEHEDKMEeHTa KayecTBa obpasosanus B BY3e (ma mpumepe YpTHCU
®I'OBY BIIO «CubI'YTH»)» (rocOromKeT U X0310I0BOD).

3.2.3 Bremonnenue mianoB HHUP B cooTBercTBUH ¢ 1utaHoM YpTUCHU ®T'OBY BIIO
«CubI'YTWU» u kadenpsr MC, BHenpenue pe3ynbraroB MHI™ B yueOHBI npoLecc;

3.2.4 PyKOBOJCTBO HAy4YHO-HCCIIEI0BATENBCKOM paboTON CTYI€HTOB 110 HayYHBIM Ha-
npasieHusM kadenpsl MC;

3.2.5 HanmcaHue ¥ MOArOTOBKA K U3JaHUIO MOHOTpapuii, ydeOHUKOB U y4eOHBIX 110CO-
Ouli, Hay4HBIX CTaTel, TE3MCOB JIOKJIa0B HAa Hay4yHbIe KOH(QEPEHIIUH;

3.2.6 PenensupoBanue y4eOHBIX TOCOOHIA, y4eOHUKOB, HAyYHBIX CTaTel, MOHOTrpaduii;

3.2.7 Hanrcanue OT36IBOB Ha aBTOpedeparhl JOKTOPCKUX U KaHAUIATCKUX AUCCEepTaIUi;

3.2.8PaboTa B peaKOJUIETUsAX HAYYHBIX XYPHAJIOB H PEICOBETOB COOPHUKOB TPYIOB;

3.2.9 BeIcTyIieHHs ¢ JOKJIaJaMi B y4acTHe B X 00CYKICHHH Ha Hay4HBIX KOH(epeH-
[USIX.

3.3. Opranu3anuoHHO-MeTOAHYeckas pabora:

3.3.1 BrinonHeHue nokasaresiei 3pGeKTHBHOCTH U Ka4ecTBa yCIyr B cepe BBICIIEro
00pa30BaHMs [0 YCHICHHIO TJIAHOBOM U OpraHU3allMOHHOM paboThl Ha Kadeapax B COOTBET-
CTBHUH C IUIAHOM MEPOIIPHSTHH 1O MOBHIILEHHIO TIOKa3aTeneil 3¢ (HeKTHBHOCTH JeSITENbHOCTH
YpTUCH, u B pamkax BBITIOJTHEHHE TIJJaHa MEPONIPUATHI MHCTUTYTA 110 PEATH3ALIIH «J10-
POXKHOU KapThI».

3.3.2: Opranu3zanus ¥ BeJCHUE JENONPOU3BOJACTBA B COOTBETCTBUHU C IEMCTBYIOIIUMHU
HOpPMaTUBHBIMU aKTaAMH;

3.3.3[InanupoBanue padotsl Kadenps MC u MOAroTOBKa OTYETOB O BBIMOJHEHHOM pa-
oore; .



3.3.4 Pacmpenenenue MeNarorHieckod HArpy3skd MEXy MpernojfaBaTeiiMu Kadeapsl
MC. KOHTpOJIb 3a €€ BBITTOJTHEHUEM;

3.3.5 Pa6oTa no npodeccHOHaILHOM OpUeHTALUH IIKOJIBHUKOB U CTYACHTOB;

3.3.6 Yuactie B Habope aGUTYPUCHTOB U TPYIOYCTPOHCTBE BBIITyCKHUKOB kadenpsr MC;

3.3.7 TToAroTOBKa MaTepHaIoB M y4acTHe B 3ace[laHusX Kadeapbl MC. coBeta (aKyib-
TeTa WHPOKOMMYHHKALUH, HHOOPMATUKA U YHNPaBJIEHHs, HAyTHO-METOAHIECKOTO 1 yué-
roro cosera YpTUCHU ®T'OBY BIIO «Cubl'Y TH»;

3.3.8 Yyactue B paboTe Hay4HO-METOANYECKHX CEMUHAPOB U KOH(epeHIUH;

3.3.9  Opranuzanys paObOTHI IO CO3[AHHIO M PasBUTHUIO MaTepHAIEHO-TEXHUYECKOU
6a3pl o aucuuruiMHaM Kadeapsi MC ¢ menpio peanu3aldd HHHOBAIIMOHHBIX obpazoBa-
TEJIBHBIX IPOrpaMM; {

3.3.10. IIpoBepka HCIPaBHOCTH 0OOPYIOBaHHS B yUEOHBIX xabunetax kadenpst MC;

3.3.11. OpraHu3alMOHHO-MeToaMYecKas paboTa 110 3alaHHIO JIeKaHaTa.

3.4. Bocnumamenvnasa paboma:

3.4.1 BeImoJjHEHHE MEPONPHSATHIA [0 MOBBIIEHHIO MOKa3aTeNel 3 PeKTUBHOCTH [esi-
renproct YpTHICH, 1 B paMKaXx BBINOTHEHHE IUIaHA MEPOIPHATHI HHCTHTYTA IO peas-
3alMH «IOPOKHOU KapThD».

3.4.2 VcuieHne MOTUBALMK CTYIEHTOB Mo monydeHuio BO 1o BocTpeGoBaHHBIM pOC-
CHICKOI PKOHOMHUKOI HaIlpaBJIeHUSIM ITOJArOTOBKH KaJpOB B COOTBETCTBHHU C TpeOOBaHUIMU
®I'OC 3 K HPaBCTBEHHO-3TUYECKHM KaueCTBaM BBIITyCKHUKOB

3.4.3 KOHTpOJIb 32 CaMOCTOSTENIbHOM paboToM CTYICHTOB;

3.4.4PaGora mpenofaBateneii u corpyaHukoB kadenper MC B KadecTse KypaTopos
yue6upix rpynn GPUnY;

3.4.5 Opranusanusi ¥ IPOBENEHUE DKCKYPCHH B My3eH, Ha BBICTABKH, B OpraHM3allii
CBSI3U U T.IL;

3.4.6 Opranusauyst ¥ npoBesieHne Oecel, KPYrIIbIX CTOJIOB U T.I1. B OOIIEKUTHUAX;

3.4.7 HpaBcTBEHHOE BOCIIMTaHHE CTYEHTOB B XO/le Y4e€OHOr0 mpoecca;

3.4.8 Pa3BuTHe MHTELUIEKTYaJIbHOr0, HPABCTBEHHOI'O M KYJIBTYPHOI'O IMOTEHIHANA JINY-
HOCTH CTYJICHTa,

3.4.9. ®opMHUpOBaHHe y CTYIEHTOB BBICOKOM MPaBOBOMU KyJIbTYPBI;

3.4.10. ®opMupoBaHKE HOBOI'O COLIMATBHOIO OIBITA M KOJCKCa podeCCUOHAIBHOM
YeCTH; '

3.4.11.JIpoBenenre BOCHUTATENBHON paboThl MO OEpeXKHOMY OTHOMICHHIO K MaTepH-
aTbHBIM LIEHHOCTSIM, 000PYIOBaHHIO KaOMHETOB U ayAUTOPHI;

3.4.12 Tposenenue paboOTHI MO COOMIONEHHIO HHCTPYKIHH 110 OXpaHe TpyZa, MIOXKapHOU
6e30MacHOCTH U BHITIOJIHEHHIO [TPABUJI MOBEJICHUS B YPE3BBIYaHHBIX CUTyaLUsAX.

4. TIPABA

TIpodeccopcko-MperoaBaTebcK il cOCTaB U COTPYAHHKH kadenpst MC umeroT npaso:

4.1. Y4acTBOBaTh B 00CYXIEHUH U PELICHUU BOIIPOCOB AEATEIbHOCTH kadeapsr MC;

4.2. 3ampalIuBaTh OT PyKOBOIWTENEH CTPYKTYPHBIX MOApa3Aee I U HHBIX CIIelHali-
CTOB HH(OPMALIMIO ¥ JOKYMEHTBI, HEOOXOJUMBbIE JUISl BBIITOJIHEHHS CBOUX 00s13aHHOCTEN;

4.3.VuacTBoBaTh B paboTe Kadeapsl MEHEDKMEHTA CBSI3H;

4.4 TlocewmaTh 3aceanus Kapeapsl;

4.5.BHOCHTD NpeWIOKEHHs M0 BOIPOCaM, BXOIAIINM B KommneTeHuuio kadenpst MC B
BU/JIE TIPOEKTOB.



5. BBAUMOOTHOUIEHMUS (COIYKEBHBIE CBSI3H)

Jlns BeimostHeHUs 3aiad Kageapsl MC oHa B3auMOAEMCTBYET ¢ APYrHMMH IMOApa3ese-
HUSIMH Y4eOHOT'O 3aBEICHHUS:

5.1.C 3amecTuTeNIeM JUPEKTOpa HHCTUTYTA IO y4eOHO-MEeTOIMYeCcKOo# paboTe:

- JOKyMEHTAlMH ¥ HHOpMaLuu HeoOX0oAUMOH 1J1sl AesiTeabHOCTH Kadenpsl MC;

- IIOMOIIM B PEIIEHUH ITOCTABJIECHHBIX YyUeOHO-METOINYECKHIX 3a/1a4;

5.1.2. mpeoocmasnenue:

- JUISL COTJIACOBAHUS U PACCMOTPEHHUS:

-TOZOBOTO M MECSYHOr0 1iana pabotsl kadenps: MC;

-unauBuayanbHbIX mianoB [TIC kadenpst MC;

- TOJIOBBIX, MECSYHBIX U CEMECTPOBBIX OTUETOB 0 pabote kadenpst MC;

- CIIPaBOK U OTUYETOB IO yueOHO-MeToauueckoi u qpyrum Bunam pador [I1C kadeapsr

MC; ‘
- IOKyMEHTOB Ha KOHKYPC 10 3aMeIlIeHHIO BaKaHTHBIX JOJDKHOCTeH Ha Kadenpe MC.

5.2.C nexanatoM ¢akyiapTeTa HH(OOKOMMYHUKALNHI, THPOPMATUKU U yTIPaBIEHUS:

5.2.1. nonyuenue:

- TOKyMEHTalUK U HHPOpMaLuy HeoOXoANUMOM AJis AesiTeNbHOCTH Kadenpst MC;

- TIOMOIIH B PEILIEHUHU [TOCTaBIEHHBIX Y4eOHO-METOAUYECKUX 3a]1aY;

5.2.2. nmpedocmasnenue:

- JUTSL COTJIAaCOBAHMS 1 paCCMOTPEHUS:

-TOZ0BOT'0 M MECSIYHOTO IU1aHa paboTsl kadeapsr MC;

-uaauBUAyanbHbIX miaHos [T1C;

- TOJIOBBIX, MECSTYHBIX U CEMECTPOBBIX OTUETOB O pabore kadenps: MC:

- CIIpaBOK U OTYETOB M0 y4eOHO-MeToauueckoil u npyrum Buaam padot I[ITIC xadenpst
MC:

- TOKyMEHTAIMH 10 TPOMEXYTOYHON U UTOIOBOM aTTeCTalliH.

5.3.C nexaHatoM ¢akyJbTeTa HelPepbIBHOIO 0OOpa30BaHMS:

5.3.i.  honyuenue:

- TOKyMeHTanuu mno nenarorudeckoii Harpyske ITTIC xadenpsr MC:

JTOKyMEHTAI[H 110 MPOMEXYTOYHOW U UTOTOBOM arTecTalivu (JOMallHHe KOHTPOJIBLHBIE
paboTHI KypcoBbIe pabOTHI U Ip.);

5.3.2.  mpeoocmaenenue:

JOKYMEHTAI[UH M0 MPOMEXYTOUYHON M UTOTOBOM aTTecTalMU (SK3aMEHALMOHHBIE BEJO-
MOCTH KypHasl y4éTa KOHTPOJIBHBIX U KYPCOBBIX paboT, OT4ET 0 paboTe mperonasaresei u

zp.).

5.4.C yueOHO-METOAUYECKUM OTAEIIOM
5.4.1. nonyuenue:
- anammsa pabotsl kadenpsl MC o ¢popmuposanuo YMK IUCHHUIUIMH B APYTHM METO-

JUYECKHUM BoOIIpocaM; *



MHQOPMAIMM O HOBBIX MEJJarorHYecKuX TEXHOJIOTHAX, —HOBHHKAX 'yueb-
Ho-Metommdeckoii murepatypsl ®T'OBY BITO «Cubl'y TH»;

- 06001IIeHKE U pacIIpOCTpaHEHHE MePE0BOro OIbITa pa6otsi ITT1C xadenp YpTHUCH
®I'OBY BIIO «Cubl' YTH»;

5.4.2. npedocmasnerue:

- 3asBOK HA W3/aHHMe HAy4IHO-METONMYECKON JHTEpaTyphl JUls obecredenus yue0-
HOTO Tpolecca MHCTUTYTA;

- AHAJIM3a ¥ TUIaHa KOOPAUHALMY JAeHCTBUM 10 y4eOHO-METOANYECKUM BOTIPOCAM;

- OTYETOB 0 HAYYHO-UCCIIEA0BATENECKOM paboTe [0 HANpaBJIeHUsIM AeATeILHOCTH
kadhenps: MC. .

5.5.C OT/1eJ10M OpTaHH3aLMOHHO-IIPABOBOM pabOThI ¥ KalpoB:

5.5.1. nonyuenue:

pelleHui 0 TOOIIPEHUH PaOOTHUKOB kadenpsl MC 1 B3BICKaHHSX;

- KOIHMiI MPUKA30B U PACHOPSHKEHHI AUPEKTOpa VpTUCU ®I'OBY BIIO «Cubl'y-
TW» - npopektopa OI'OBY BIIO «Cubl'YTH»;

- YTBEPXKIEHHBIX TPaQUKOB OTITYCKOB;
pelleHui aTTeCTAlMOHHON KOMUCCHH;

5.5.2. npedocmasnenue:

- 3a9BOK Ha 3aMelleHre CBOGOIHBIX BaKaHCHi coTpyfHIKOB Kadenpst MC;

- XapaKTepPUCTHK Ha pabOTHUKOB, NPEJICTABIIIEMBIX K IIOOLIPEHHIO;

- XapaKTePUCTUK Ha PabOTHUKOB, MPUBIEKAEMBIX K MaTepHabHOW W IUCITHILIN-
HApHOH OTBETCTBEHHOCTH; OOBSCHUTENBHBIX 3AIIMCOK OT HapyIlIUTeIeld TPYAOBOU ¥ IIPOH3-
BOJCTBEHHOW TUCLIUILINHBL,

- [IpeLI0KEHH I 10 COCTaBJIEHHUIO FPahUKOB OTITYCKOB.

5.6.C Oyxrantepuen:

5.6.1. nonyuenue:

- vHGOPMAIMH U JOKYMEHTAIUH HEOOXOAMMOH ISl A TEIPHOCTH kadenpst MC;

- MH(pOPMALAHU O XO3IMCTBEHHBIX JOrOBOpaxX II0 HUP;

5.6.2. mnpedocmasneHue: '

- JOKYMEHTOB [/l HA9MCIIeHHUs 3apa0OTHOH IIIaThI (Tabenu yuéra pabouyero BpemMe-
HH, CTIPaBKH O IPEMHPOBaHUH);

- aKTOB, TPeOOBAHMI-HAKIIAHbIX, ABAHCOBBIX OTYETOB!

MpeUIOKEHHH MO  MPOEKTY CMEThl  3arpaT B (GbuHAHCOBBIA IUTAaH B
npenenax —CBOeH KOMIIETCHIUH.

5.7.C aAMUHHACTPATHBHO-XO3MCTBCHHBIM OT/EJIOM:

5.8.1. nonyuenue: '

- oGopynoBanus, MeOelHt, KaHI[TOBapOB, PACXOIHBIX MaTepHUaJIOB:

5.7.2. npedocmaeneHue:

3asB0K Ha cHabGxenue kadenpsl MC oGopyioBaHKeM, MeOEIBIO, PACXOHBIMU MaTepHa-
JaMH, KaHLTOBapaM# | T.II.



JIiist perieHust ’TUX BOIPOCOB Kadeapa MEHEDKMEHTA CBA3M COCTaBIISET U Iepelaer 3a-
SBKHM Ha HEOOXOJHMMEBIE MaTepHAJIbHbIE PECypChl H IMoJlydyaeT MH(GOPMALUIO O MOCTYNUBIINX
pecypcax.

5.8. C TeXHUYECKUM OTAEJIOM:
5.8.1. nonyuenue:

- KOHCYJIbTallU{ 110 HOBBIM MH()OPMALIMOHHBIM TEXHOJIOTUSIM;

- YCIIYT 10 UCIIOJIB30BaHUIO, PEMOHTY, o0cTyxuBaHuto cpeacts BT;

- ITOMOIIK B 00paboTke uHpopMauu;

- TOJTy4eHre KOMITBIOTEPHBIX IPOrpaMM, HEOOXOJUMBIX AJIsl obecniedeHus yueOHo-
ro Tmpolecca:
5.8.2. mpeoocmasnenue:

- HeoOXOIMMBIX JaHHBIX U MH(GOPMALMH IS AeSTeIbHOCTH TEXHHYECKOTO OT/IeNa:

- urdopmarui 1o HanonHeHHo E-HODC y4yeOHO-MeTOnAMYECKMMH MaTepualaMH
o pucuumuHaM Kadenpst MC.

5.9 C yueOHBIM OTEIIOM:
5.9.1. nonyuenue:

- cBezleHui o raHupyemoi neparorudeckoi Harpyske ITIC xadenper MC;

- pacrucaHus 3aHITHH y4eOHBIX TPYII BceX GopM 00ydeHHs;

- pacrmcaHds TEKyIIero TEeCTHPOBaHHMsS CTyAEHTOB M (exaepanbHoro Murep-
HeT-3K3aMeHa B cdepe mpodeccrnoHalIbHOT0 00pa3oBaHus;

- pacrucaHye K3aMEeHallMOHHOU CEeCCHH;

5.9.2. npeoocmaenerue:

- ceenennit o negarorudeckoit Harpyske II1C kadenpsr MC;

- CIIPaBKH IT0 BBITIOJIHEHHUIO [1€JarOTMYECKOM Harpys3Ku,

- uadopMaIiH, HEOOXOAUMOMN IS IeSITeNbHOCTH OT/Ie)Ia OpraHu3aluy y4eOHOoro npo-
ecca.

5.10.  C 6ubnmoTtexoil:

5.10.1. nonyuenue:

MH(POPMAIIOHHOM MOJIEPXKKH 10 HAIIPaBJIeHUsAM JeaTenbHocTH Kadeapsr MC;

- uH(GOpMAIUK M0 KHUTI000ecleyeHuIo y4eOHOro rnpouecca B COOTBETCTBHH C
aKKpeIUTallMOHHBIMH IT0Ka3aTeNIIMH;

5.10.2. mpedocmaenenue:

- 3agBOK Ha JIATeparypy mo aucuuruinHam Kapenapsl MC c nensto GpopMUpOBaHHMs
eIMHOTO OMONMMOTEYHOro (GOHAA C YYETOM OTKPBITHS HOBBIX CIEIIHAIILHOCTEH U HalpaBJie-
HUI; ‘

- cBeneHMi o quciuILirnHax kapenpsl MC u konndyecTBe 00y4aeMbIX [0 HHUM.

5.11.  C oTnenoM oxpaHsl TpyJa, TPaXKAaHCKONH 0OOPOHBI ¥ YPE3BBIYANHBIX CHTYALIHI:

5.11.1.  nonyuenue:

- IOKyMEHTOB (OpHTHHAJIOB U KONHUI JOKYMEHTOB) BXOJSIIMX B HOMEHKIATYpy Jel Ka-
demper MC 1 nojuiexanux XpaHeH!Io Ha Kaenpe (IpHKasbl, PACIIOPHKEHHS, MTOIOKCHHS,
Kacaroliecs: Borpocos oxpansl Tpyna, 'O u UC u 1.1.);



5.11.2. npedocmasenerue:
- IOKyMEHTOB, BXOSAIIMX B HOMEHKIATYPY A€l kadeapst MC 1o TpebOBaHUIO HAYaIIb-
HEK OT/Ie/1a OXPaHbl TPYAa, TPaX/IaHCKOH 000POHBI 1 ype3BBIYAMHBIX CUTYalUH.

6. OTBETCTBEHHOCTbD

6.1.OTBEeTCTBEHHOCTD 3a HaJUIeKalllee ¥ CBOEBPEMEHHOE BBINOJIHEHNE BO3IOKEHHBIX Ha
kadeape MeHeDKMEHTa CBA3U dyHKIMI, TPeLyCMOTPEHHbIX HACTOSALIMM MOJOXKEHUEM, HE-
cet mpodeccop kadenpsr MC, MCTIONHSIOLIHIT 00s3aHHOCTH 3aBeyrotero kadenpoit MC.

6.2.Ha 3aBemytomero kadeapoit MC Bo3naraeTcst nepcoHajibHasd OTBETCTBEHHOCTb 3a:

- OpraHM3aIHUIO IesTeTbHOCTH Kahephl MC 1o BBITIOJHEHUIO 331249 U QyHKIHH, BO3JIO-
’KEeHHBIX Ha Kadeapy, yKa3aHuh IIPIpéKTOpa YpTHUCHU ®I'OBY BIIO «CubIl'Y TI»- npopek-
topa ®I'OBY BIIO «CubI'YTH», 3amecTuTess AMPEKTOpa 110 y4eOHO-MEeTOMIECKOH pa-
oore;

- BpINONHeHHe TpeOOBaHWI MHCTPYKIMH OXpaHbl TPyJa. noskapHO# 0e30macHO MPOM-
CAHUTAPHH, a TAK)Ke MEPONPHUSTHH 110 AHTUTEPPOPUCTUYUECKON NEATENBHOCTH | Ipeyrpe-
JKIIEHIME Upe3BhIYailHbIX CUTYalIH; |

- opraumzanmio Ha Kapenpe MC CBOEBPEMEHHOI M KadeCTBEHHOM IMOJrOTOBKU "
MCIIONHEHUs. JOKYMEHTOB, BeJeHHE JEJIONPOM3BOJCTBA B COOTBETCTBHH C NEeACTBYIOILMMHU
IpaBUJIaMH U HHCTPYKIMAMHY;

- cobmoenue corpyanukamu kadeapsr MC TPyJOBO# ¥ IPOU3BOICTBEHHON 11C-
[IUTUIAHBI,

- obecriedeHre COXpPaHHOCTH UMYIIECTBa, 3aKPEIUICHHOTO 3a xagenpoit MC.

6.3. OTBETCTBEHHOCTD COTPYIHUKOB Kadepbl MEHEUKMEHTA CBA3U yCTAHABIMBACTCA 1X
JOJDKHOCTHBIMU MHCTPYKIUSAMMU.

3am. 3aB. kapenpoit MC : N.I'. Pemes

COI'JIACOBAHO

3am. mupekropa YpTHUCH
®IOBY BIIO «Cu6l'YTH» no YMP m Mt

Jlexa haxy/bTeTa HHOOKOMMYHUKAIUH,
uHGOPMATUKU ¥ YIIPABICHUS MN.M. YcruHoBa
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